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TRIAL DATA SUBMISSION AND APPROVAL PROCEDURES
FOR NEW RDE PARTICIPANTS

If you elect to participate in Recipient Data Exchange for submission
of SAR data in tape form, you must send a SAR test tape to the Pell Grant
Program for approval before you send any actual SAR data. You may send
your test tape with your Agreement or at a later date. This tape permits
us to verify that your data meets the Recipient Data Exchange
specifications. If you only elect to receive your Student Payment
Summary in tape form (Option 3 of your Agreement), you are not subject to
the test data requirement. See pages 3, 4, and 5 of this enclosure for a
copy of the RDE Agreement.

You must prepare your test tape according to the Institution SAR Data
Record specifications in Enclosures 1 and 3, using contrived student
identifying data rather than "live" student data. This is consistent
with the reguirements of the Family Educational Rights and Privacy Act
(34 CFR Part 99), and enables you to produce your test tape before
students actually enroll. Your test submission to us must include:

1.  A test tape which

a*      is externally labeled (see Enclosure 3);

b.  contains at least 10 and no more than 25 detail records;

c.  consists of contrived data, as described above; and

d.  is labeled "test tape".

2.  A  properly  completed  and  signed  Recipient  Data  Exchange
Transmittal Form , marked "Test Tape" (see Enclosure 4);

3*  A dump of the test tape which shows the:

a.  internal tape labels (if any),

b.  data header record (record type 1),

c.  data detail records (record type 2), and

d.  data trailer record (record type 3).

You must send the test tape and related documents to the address
shown on the Transmittal Form. You should allow approximately twenty
(20) working days following our receipt of your test data for the review.

After we review your test data, we will return it to you with a
letter telling you if it was acceptable or unacceptable. If your test
data does not meet the required specifications or is unprocessable, you
must repeat the test cycle with corrected data. Your institution may not
submit actual data tapes until you have provided us with acceptable test
data and a properly signed RDE Agreement. Also/ you must continue to
meet the Program reporting requirements by submitting your Institutional
Payment Summary with properly completed hardcopy Payment Documents by the
scheduled reporting dates until you provide us with acceptable test
data. If you do not meet these reporting reguirements, upward
adjustments to your Pell Grant Authorization will be withheld.
ATTN:      Recipient   Data   Exchange
